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COMMITTEE MEETING AGENDA
A standard agenda so meetings start on time and nothing gets missed.

SCHEME MEETING DATE

TIME LOCATION OR VIDEO LINK

NOTICE GIVEN ON CHAIR

NO. ITEM WHO PAPER ATTACHED?

1

2

3

4

5

6

7

8

9

10

Standard items: attendance and apologies; conflicts of interest; minutes of last meeting; actions arising; manager's report;
financial report and arrears; maintenance and quotes; correspondence; by-law matters; other business; next meeting.

PREPARED BY DATE

Free template from committeehandbooks.com. General template only, not legal advice. Check your state's rules and any official prescribed form.
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